How To Edit Or Update The Parent Profile

Ross Lugos

0 The first step is to open Curacubby and click Parents
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€ Demo Preschool Naveller Colle..

- & Home » Overview
=. Overview v

Overview
&2 Parents
Action Center
N Students e 5 parents
0 Invoices are queued to go out August 26th, 2017
E] Invoices o 2 d
Students

9 Applicants
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X settings @ O Pending invoices
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' ) 0% Enrolled
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Programs
Forms Editor
File Upload
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Type parent name in Search:

Dec 15,2020

‘Welcome, ~
& Demo Preschool Navellier Colle..
- & Home » Parents
=. Overview
Parents
o3 Parents v
e
o
N Students
E] [rasfiz=s Show 10 4+ entries Searchl d
9 Applicants Name Email Tags
Doe John
Reach Out ine: - —
n =0l no-account+demopreschool-john.doe@curacubby.com F+ 1 |
Signin Count: Never
Available Credits: $0.00
n Settings
Smith Craig
School Last enline: - craig.smith@gmail.com '+ Y |
) ) Signin Count: Never
FANETREAE Available Credits: $0.00
Programs
Forms Editor R
Smith Rose *
File Upload = —
s Last enline: rose.smith@gmail.com "+ Y |
Message Templates Signin Count: Never
Available Credits: $0.00
Accounting
Thomson Cole (@ Help
Last enline: - no-account*paris@curacubby.com "+ 1 |
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9] Click Parent Name

€ Demo Preschool Navellior Colls..
== Overview #A Home > Parents

Parents

P—————

% Parents v
‘ Students
[5] Invoices Show | 10 + | entries Search: | col

9 Applicants Name Email Tags

I Thomson Cole
ﬂ Reach Out »

no-account*paris@curacubby.com "+ 1 |
Signin Count: Never
Available Credits: $0.00
n Settings
Showing 1 to 1 of 1 entries (filtered from 5 total entries) Previous - Next

School
Financials
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Forms Editor
File Upload
Message Templates

Accounting
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0 Click Profile
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€ Demo Preschool

.- .
=l Cverview
[ ]

o= Parents

‘ Students
E] Invoices

9 Applicants
ﬂ Reach Out
n Settings

School

Financials
Programs

Forms Editor

File Upload
Message Templates

Accounting

#& Home » Parents > Thomson Cole

Parents » Thomson Cole

Profile Students Invoices

Available credit: $0.00

Update balance

Show 10 4 entries
Number Status
56635

B 060
6 -6 -0 -0

Showing 1 to 4 of 4 entries

Statement Forms

@ Invoice Date

Aug 11 2017

Jul 28 2017

Jul 21 2017

May 25 2017

© Paid

Aug 11 2017 02:55 PM

Jul 28 2017 02:34 PM

Jul21 2017 0453 PM

May 25 2017 11:06 AM

o

Search:

Total

-$200.00

-$120.00

-$120.00

-%250.00
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9] Click Edit User

€ Demo Preschool oo

— #& Home » Parents > Thomson Cole
=. Overview

Parents » Thomson Cole

&2 Parents
Profile Students Invoices Staterment Forms

‘ Students

E] Invoices

o Thomson Cole
9 Applicants A
a4
ﬂ Reach Out
n Settings

/# EditUser | ¢ Reset User's Password

Ermail no-account+paris@curacubby.com Notify for: | L 11l Invoices L Il Reach Qut

mail:

School

Financials — 555-555-5555 Notify for: Il OFF | Invoices C:Ul Reach Qut
obile #: g

Programs

Forms Editor g -

File Upload

= City: -

Message Templates

Country:

Accounting
Joined: 2017705725

LastSignin: - @ Help
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Update the fields that need to be updated. In this example, type in Email

‘Welcome, ~
€ Demo Preschool P S
Parent's Info
#& Home |
. ] .
=l Cverview |
Paren ,
'  First Name : Last Name
o Parents
brofile Cole =] Thomson
‘ Students
> Mobile #
E] [Fsitees ‘ 555-555-5555
. " Email PIN (note: This is a 4 digit
9 Applicants ‘ number the user enters
no-account+paris@curacubby.com ® o access Curacubby)
|
ﬂ Reach Out
Notes
n Settings
P
woices | L Il Reach Out
School
. ) Tag list
FIEEEE wvoices L Il Reach Out
Programs
Forms Editor
File Upload
Message Templates Address
Accounting Street Address

|
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0 Scroll down and click Update User

€ Demo Preschool Notes oo

#4 Home | ;
== Overview | ’
Paren| Tag list
o2 Parents
Profile
‘ Students
— Address
E] Invoices ‘ Street Address
9 Applicants
¢ City State
|
ﬂ Reach Out AL - Alabama
n Settings Zip Code
woices (:Ul Reach Cut
School
Financials wvoices L Il Reach Out
Programs
Forms Editor | OFF | set password (optional)
File Upload

Message Templates Update User
Accounting
I @ Help
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& That'sit. You're done.

€ Demo Preschool

#& Home » Parents > Thomson Cole
== Overview
Parents » Thomson Cole

&2 Parents

Welcome,
Navellier Colle..

Profile Students Invoices Staterment Forms

‘ Students

E] Invoices

o Thomson Cole
9 Applicants A
a4
ﬂ Reach Out
n Settings

# EditUser | ¢ Reset User's Password | ij Delete User

cole.thomson@gmail.com

Email:
School
Financials -565-
LT 555-555-5555
Programs
Forms Editor Address: -
File Upload
LI City: -
Message Templates
Country:

Accounting

Notify for: Gl' Invoices | L Il 'Reach Out

Notify for: Il | OFF | Invoices L Il Reach Out

m‘)
LastSignIn: -
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